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EMPLOYMENT APPLICATION
Date of Application:__     ___
PERSONAL AND GENERAL INFORMATION
	Last Name                                             First                                                Middle
	ID No.

	Street Address


	Home Phone

(          )

	City, State, Zip


If less than 5 years at the above address, please list your previous three addresses:


	Business Phone

(          )

Years living there:



	Are you 18 years of age or older         Yes          No 
	Are you legally eligible for employment in China Yes       No

Will you now or in the future require sponsorship for employment visa status?  Yes       No


In connection with this Application and as a condition of employment, you might be required to take a drug and skill tests.  You are also subject to a strict screening process.

Have you ever been convicted of a crime?       Yes □ 
No   □
(please check one)

Do you have any relatives of friends who work for Circuitronix (Shenzhen) ?    Yes □ 
No   □
(please check one)
EMPLOYMENT INTEREST
Position:
Salary Desired:

□ Full-time
□ Part-time
□ Temporary 
□ Summer 
□ Internship


Date you can start?
     Can you work overtime if necessary?       Yes      No

Referred by____________________________________ 
How did you hear about the open position?  

□ Employee Referral            □ Internet 
      □ Employment Agency _______________________________


□ Search Firm ________________________________
□ Other ________________________________
Have you ever applied for employment with this company before?     Yes      No    If yes, when


Do you have any commitments to another employer that might affect your employment with our company? □ No
□ Yes, explain__________________________________________________________________________________

In the following three questions, a “yes” answer does not automatically disqualify you from employment, since the nature, time and date of the offense will be considered.

1  Have you ever been convicted or pled “no contest” or had adjudication withheld with respect to a felony, or been released from prison in the past seven years? ____Yes         ____No          IF YES, PLEASE EXPLAIN:

2.  Are you charge with a pending or unresolved criminal charge (for example a crime that has not yet resulted in a plea of guilty, court trial or dismissal of the charge?  ____Yes     ___ No     IF YES, PLEASE EXPLAIN:


3.  Have you ever been convicted, pled guilty or pled “no contest” to any criminal offense involving dishonesty or a breach of trust, including, but not limited to, theft, fraud, passing bad checks, credit card fraud, forgery or other crime?  ___Yes   ___No
IF YES, PLEASE EXPLAIN (if needed, use last sheet):

EDUCATION AND TRAINING
	School
	Name and Location of School
	Course

of Study
	No. Years

Completed
	Did you

Graduate?
	Degree or

Diploma

	High
	
	
	
	 Yes

 No
	

	Trade or

Business
	
	
	
	 Yes

 No
	

	College
	
	
	
	 Yes

 No
	

	Other
	
	
	
	 Yes

 No
	

	Other special training or skills (languages, machine operation, etc.)




EMPLOYMENT HISTORY 
(List three employers, starting with most recent)
	Company Name
	Employed (state Month and Year)
From                         To



	Address and Telephone


	Supervisor  


	Pay or Salary

	State Job Title and Describe Your Work


	Reason for Leaving

If presently employed, may we contact your employer?        Yes   No




	Company Name
	Employed (state Month and Year)
From                         To



	Address and Telephone


	Supervisor  


	Pay or Salary

	State Job Title and Describe Your Work


	Reason for Leaving


	Company Name
	Employed (state Month and Year)
From                         To



	Address and Telephone


	Supervisor  


	Pay or Salary

	State Job Title and Describe Your Work
	Reason for Leaving


LANGUAGE SKILLS

Language                                                 Speak                                             Read                                         Write

                                                                 Fair      Good     Fluent                   Fair      Good    Fluent               Fair      Good     Fluent
________________________                                                                                                                 

________________________                                                                                                                 

________________________                                                                                                                 

REFERENCES
Name and Address (Do not list Relatives)                               Telephone
          Occupation                       Years Known



_____________________



_____________________



_____________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
CONDITIONS OF EMPLOYMENT
I certify that each of the answers in this application is accurate, complete and true to the best of my knowledge.  In the event of employment, I understand that false, incomplete, or misleading information given in this application or in any interviews will result in termination of employment.

I authorize Human Resources of Circuitronix (Shenzhen), to investigate all statements contained in this Application of Employment.

If hired, I agree to comply with the policies and procedures established by the Institution.  I understand that my employment will be governed by the terms of the employment agreement.
By submitting this application, I acknowledge that the company reserves the right to ask me to undergo testing for use of illegal drugs and that my refusal to be tested would be a basis for the Human Resources Department to reject and refuse to consider my application of employment.

_________________________________________________

_____________________________

Signature






Date
Attention: Human Resources

PAST EMPLOYMENT VERIFICATION AUTHORIZATION FORM
(TO APPLICANT:  Please only sign and date as indicated in the box at the bottom of this form).

DATE:  ____________________________

TO:  _______________________________________________________________________________

ATTENTION: _______________________________________________________

The below named person has applied for employment with Circuitronix (Shenzhen) and has given us permission to obtain the following information.   All information provided will be held in confidence.

Thank you for your prompt cooperation.

NAME: ___________________________________________________    DATE:___________________

DATES OF EMPLOYMENT:  



TO_______________  FR_____________________FT____      PT_____  Total wkly. hrs_______


TO _______________FR_____________________FT____      PT_____  Total wkly. hrs_______


POSITION:  _______________________________________  TITLE:_____________________________

STARTING SALARY __________________________ ENDING SALARY _______________________

NAME OF DIRECT SUPERVISOR:____________________________________

IF GIVEN THE OPPORTUNITY, WOULD YOU REHIRE THIS THE PERSON?__________________

____________________________________   _________________________________  ______________

Your Name (Print or Type)                                Signature                                              Date
   

	I, _____________________________________ authorize Circuitronix (Shenzhen). to obtain past employment verification information.

_____________________________________


________________

Signature







Date




Please Read and Initial Each Paragraph, then Sign Below

I certify that I have not purposely withheld any information that might adversely affect my chances for hiring. I attest to the fact that the answers given by me are true & correct to the best of my knowledge and ability. I understand that any omission (including any misstatement) of material fact on this application or on any document used to secure can be grounds for rejection of application or, if I am employed by Circuitronix (Shenzhen), terms for my immediate expulsion from the company.
I understand that if I am employed, my employment will be governed by the terms of the employment agreement.
I permit Circuitronix (Shenzhen), to examine my references, record of employment, education record, and any other information I have provided. I authorize the references I have listed to disclose any information related to my work record and my professional experiences with them, without giving me prior notice of such disclosure.

Applicant's Signature: __________________________________________________ 

Date: _________________________________________________________________
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